CREATE a Beat!  Pampa Community Center for the Arts

ORIENTATION CHECKLIST
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· 17 hours Internship Orientation

· 12 hours CREATE a Beat! with CTD

· 16 hours Pampa Independent School District with CTD

· 17 hours Pampa Regional Medical Center

·  8 hours review of AMTA Standards of Practice, AMTA Organization Structure, AMTA Code of Ethics and Clinical Training Guidelines

Upon conclusion of orientation, the CTD will ask the intern to sign a verification form as proof of having received materials and of being made aware of the expectations of the music therapy program.

Internship Information

Internship Overview


Philosophy and Goals


Intern’s Contribution

Internship Requirements


Special Projects


Mid-term and Final Evaluation


Site Evaluation

Supervision


Observation


Weekly Meeting


Support Personnel

Rules Policy and Regulations


Email and Internet


Dress Code


Safety Regulations


Maintaining Workspace and Premises

Standards and Procedures


Signing Off Completed Work


Security and Confidentiality

Responsibilities

Intern’s Role

Assignments

Available resources

Communications with parents, clients and vendors

CREATE a Beat!
Organization

History and Mission


Goals and Objectives

Orientation

Facility Tour

Care and Use of Equipment 

Administration Orientation


Daily Logs 


Invoicing

Record keeping and Reports

Website Orientation

Pampa Regional Medical Center

Facility Required Orientation

Pampa Regional Medical Center (PRMC) Tour and Introductions

PRMC Chart Orientation

PRMC MT Orientation

Pampa Independent School District

Pampa Independent School District (PISD) Tour

PISD Activity Orientation

PISD Form Orientation

PISD Activity Orientation

PISD Orientation

Literature

Required reading

Recommended reading

Intern Candidate Confirmation of Understanding
My initials before each of the below enumerated topics signify that I have received the information and/or been informed of the requirements made of me. I further understand that it is my responsibility to initiate questions, should I require future clarification.


INITIALS

           ________
Overview Of Internship

           ________
Internship Requirements

           ________
Supervision Requirements and Expectations

           ________
Rules, Policies, and Regulations

           ________
Standards and Procedures

           ________
Responsibilities of Intern

           ________
CREATE a Beat! Information and Expectations

           ________
Pampa Regional Medical Center Information and Expectations

           ________
Pampa Independent School District Information and Expectations

           ________
Literature 

I have received the materials and information described above and have been made aware of the expectations of the music therapy program.
    ________________________________________


____________


     INTERN CANDIDATE SIGNATURE


            
                       DATE
